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	Citation at the end of the sentence
	Citation in the sentence

	1 Author 
	(Forouzan, 2007) 
	Forouzan (2007) proposed …

	2 Authors 
	(Wegener & Petty, 1994) 
	Wegener and Petty (1994) suggested …

	3+ Authors 
	(Morgan et al., 2017)
	The study by Morgan et al. (2017) found …






Multiple Works with Similar Group of Authors

Sparrow (1980a) discovered… 
It was also noted (Sparrow, 1980b; Kheisin, 1992) that… 
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World Health Organization. (2020) …
 If the organization has well-known abbreviation, you may include the abbreviation in brackets the first time the source is cited and then use only the abbreviation in latter citations.
 First citation: (World Health Organization [WHO], 2020)
Second citation (WHO, 2020)


TABLES AND FIGURES
* Permissions

Authors wishing to include figures, tables, or text passages that have already been published elsewhere are required to obtain permission from the copyright owner(s) for both the print and online format and to include evidence that such permission has been granted when submitting their papers. Any material received without such evidence will be assumed to originate from the authors. All figures should be in high resolution and readable. Authors are encouraged to submit the original format and file of the figures (not an image) if they are created using other software. 


Tables
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Table 1 
Result of the exploratory factor analysis for Student Engagement factors (based on item parcelling) 
	 
Item parcelling    
	   
	Factors 	 
	 
	

	
	Factor1 	    
	Factor 2 
	Factor 3 
	Factor 4 

	SEC2 
SEC1  
SEC3 
	0.92 
0.87 
0.73 
 
	 
	 
	 

	  SAE1 	 
SAE2 
 
	
	0.94 
0.68 
	 
	 

	SEA1 
SEA3 
SEA2 
 
SEP2 
SEP1 
 
	 
 
	 
 
 
 
 
 
	0.78 
0.77 
0.76 
 
	 
 
 
 
0.80 
0.73 
 

	Total of Eigen Values Percentage of variance 
	   6.38 
 26.59                     
	  3.06   
12.74         
	2.01    8.38          
	1.59 
6.63         


	explained   	 
	KMO 	       0.79 
	Bartlett’s test of sphericity*   	*3380.90 
	df     	        276 
	Total of Variance explained   	     54.33           

*p<.0 
Note: SAE = Student Academic Engagement; SEA = Student Engagement with Academic Staff; SEP = Student Engagement with Peers; and, SEC = Student Engagement in Communities 
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 Figure 1. Summary of the user’s perception on the enforcement and effectiveness of the institution’s     information security policy. 

EQUATIONS
Number equations consecutively with equation numbers in parentheses flush. Use the equation editor to create an equation. Be sure the symbols in the equations are defined right after the equation appears or immediately following. See Equation 1 and a further example in Equation 2.

P(x)=n(x)
n

											(1)

																				q(x)  1 p(x)                            (2)

		where,	
		n(x) = the total number of samples located in [x 1, x 1 + x],         
n = the total number of samples in [x 1, x 2].
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